QUOTATION

EN SMITH HOMEGOODS INC.

123 CAMBRIDGE STREET
CAMBRIDGE, MA 02140

YOUR LOGO
HERE

rs
2024

TO:

ATTN: Steve

City of Cambridge
795 Massachusetts Avenue

VALID UNTIL: Cambridge, MA 02139
2/1/2024 123-456-7890
QUOTE #:
100
CUSTOMER ID:
ABC12345
SALESPERSON CONTACT INFO PAYMENT TERMS
@n Smith 617-111-2222 or JSSMITH@ JSMITHHG.COM Net 30.
QTY DESCRIPTION UNIT PRICE LINE TOTAL
200 WIDGETS (4inch x éinch, steel, glossy black) 15.00 $3,000.00
@‘ GADGETS (12in tube, gray) 10.00 $5,000.00
 —
SUBTOTAL $8,000.00
TAX E
SHIPPING $500.00
TOTAL $8,500.00

@)TATION PROVIDED BY: JOHN SMITH

THIS IS A QUOTATION ON THE GOODS NAMED ABOVE

SPECIAL INSTRUCTIONS: DELIVERY TO BE MORNINGS ONLY, BETWEEN 8:30 AND 12:00 AM.

THANK YOU FOR YOUR BUSINESS!


Author
Business Name, Location, Logo

Author
Here we identify quote date, any internal reference numbers, and customer information and points of contact

Author
Salesperson or account representative, or whoever is the point of contact in case there are questions for following up.  Standard Net 30 payment terms are noted here, but can be adjusted.

Author
Make sure to include a clear description of items or services being sold, number, and both a unit and final total price.

Author
When dealing with the City, or most other governmental bodies, organizations are tax exempt.

Author
Additional notes, can be delivery times, substitutions, maybe allergy information for food establishments
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