
(QVXUH�VHSDUDWLRQ�RI���IHHW�RU�PRUH�EHWZHHQ�LQGLYLGXDOV�XQOHVV�WKLV�FUHDWHV�D�VDIHW\�KD]DUG
� &ORVH�RU�UHFRQILJXUH�ZRUNHU�DQG�JXHVW�FRPPRQ�VSDFHV�DQG�KLJK�GHQVLW\�DUHDV�ZKHUH�ZRUNHUV�RU�JXHVWV�DUH�OLNHO\�WR�FRQJUHJDWH��H�J���
EUHDN�URRPV��HDWLQJ�DUHDV��VLWWLQJ�DUHDV��EXVLQHVV�FHQWHUV��FRQFLHUJH�VHUYLFH�DUHDV��OREELHV�IURQW�GHVN�FKHFN�LQ��WR�DOORZ���IHHW�RI�
SK\VLFDO�GLVWDQFLQJ

� 5HGHVLJQ�RIILFH�VSDFHV��ZRUN�VWDWLRQV�RU�FXELFOHV��LI�SRVVLEOH��WR�HQVXUH�ZRUNVSDFHV�DOORZ�IRU�DW�OHDVW�VL[�IHHW�RI�SK\VLFDO�GLVWDQFLQJ
� 3K\VLFDO�SDUWLWLRQV�PXVW�VHSDUDWH�ZRUNVWDWLRQV�WKDW�FDQQRW�EH�VSDFHG�RXW��SDUWLWLRQV�PXVW�EH�DW�OHDVW���IHHW�WDOO���
� $UUDQJH�IRU�VHSDUDWLRQ�RI���IHHW�RU�PRUH�IRU�JXHVWV�GXULQJ�FKHFN�LQ�DQG�FKHFN�RXW�WLPHV�E\�LQVWDOOLQJ�VHSDUDWLRQ�PDUNHUV�RQ�IORRU�DQG�
RWKHUZLVH�OLPLWLQJ�RSSRUWXQLWLHV�IRU�FURZGLQJ�LQ�OREE\�DQG�IURQW�GHVN�DUHDV

� (VWDEOLVK�GLUHFWLRQDO�KDOOZD\V�DQG�SDVVDJHZD\V�IRU�IRRW�WUDIILF�LI�SRVVLEOH��WR�PLQLPL]H�FRQWDFW�DPRQJ�SHUVRQV�LQ�WUDQVLW���3RVW FOHDUO\�
YLVLEOH�VLJQDJH�UHJDUGLQJ�WKHVH�SROLFLHV

)DFH�FRYHULQJV�DUH�UHTXLUHG�IRU�DOO�ZRUNHUV�DQG�JXHVWV�ZKHQ�LQVLGH�KDOOZD\V�DQG�FRPPRQ�DUHDV��H[FHSW�ZKHQ�DQ�LQGLYLGXDO�LV�XQDEOH�WR�
ZHDU�D�IDFH�FRYHULQJ�GXH�WR�D�PHGLFDO�FRQGLWLRQ�RU�GLVDELOLW\

3URKLELW�JDWKHULQJV�RI����RU�PRUH�ZRUNHUV�GXULQJ�ZRUN�KRXUV�

/LPLW�WKH�QXPEHU�RI�LQGLYLGXDOV�ULGLQJ�LQ�DQ�HOHYDWRU�DQG�HQVXUH�WKH�XVH�RI�IDFH�FRYHULQJV��8VH�VLJQDJH�WR�FRPPXQLFDWH�WKHVH�
UHTXLUHPHQWV

5HTXLUH�ZRUNHUV�WR�DYRLG�KDQGVKDNHV�DQG�VLPLODU�JUHHWLQJV�WKDW�EUHDN�SK\VLFDO�GLVWDQFH

:RUNHUV�VKRXOG�QRW�RSHQ�WKH�GRRUV�RI�FDUV�RU�WD[LV��9DOHW�SDUNLQJ�RSHUDWLRQV�VKRXOG�EH�DYRLGHG�XQOHVV�QHFHVVDU\�GXH�WR�SK\VLFDO�RU�
JHRJUDSKLF�FRQVWUDLQWV�LQ�RUGHU�WR�DFFRPPRGDWH�LQGLYLGXDO�JXHVWV�ZLWK�GLVDEOLQJ�FRQGLWLRQV

,PSURYH�YHQWLODWLRQ�IRU�HQFORVHG�VSDFHV�ZKHUH�SRVVLEOH��H�J���RSHQ�GRRUV�DQG�ZLQGRZV�

(QFRXUDJH�FRQWDFWOHVV�SD\PHQW�PHWKRGV�
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(QVXUH�!�IW EHWZHHQ�LQGLYLGXDOV

+<*,(1(�35272&2/6
$SSO\�UREXVW�K\JLHQH�SURWRFROV

(QVXUH�DFFHVV�WR�KDQGZDVKLQJ�IDFLOLWLHV�RQ�VLWH��LQFOXGLQJ�VRDS�DQG�UXQQLQJ�ZDWHU��DQG�DOORZ�VXIILFLHQW�EUHDN�WLPH�IRU�ZRUNHUV�WR�ZDVK�
KDQGV�IUHTXHQWO\��DOFRKRO�EDVHG�KDQG�VDQLWL]HUV�ZLWK�DW�OHDVW�����DOFRKRO�PD\�EH�XVHG�DV�DQ�DOWHUQDWLYH

6XSSO\�ZRUNHUV�DW�ZRUNSODFH�ORFDWLRQ�ZLWK�DGHTXDWH�FOHDQLQJ�SURGXFWV��H�J���VDQLWL]HU��GLVLQIHFWLQJ�ZLSHV�

5HTXLUH�WKDW�ZRUNHUV�ZDVK�KDQGV�RU�XVH�KDQG�VDQLWL]HU�IUHTXHQWO\

3URYLGH�KDQG�VDQLWL]HU�LQ�SXEOLF�DUHDV�WKURXJKRXW�WKH�IDFLOLW\�IRU�JXHVW�DQG�ZRUNHU�XVH�

/LPLW�VKDULQJ�RI�KDQGKHOG�HTXLSPHQW��SKRQHV��GHVNV��ZRUNVWDWLRQV��DQG�RWKHU�WRROV�DQG�HTXLSPHQW�EHWZHHQ�ZRUNHUV�WR�WKH�H[WHQW
SRVVLEOH

$Q\�VKDUHG�HTXLSPHQW�VKRXOG�EH�VDQLWL]HG�EHIRUH��GXULQJ�DQG�DIWHU�HDFK�VKLIW�RU�DQ\WLPH�WKH�HTXLSPHQW�LV�WUDQVIHUUHG�WR�D�ZRUNHU

3RVW�YLVLEOH�VLJQDJH�WKURXJKRXW�WKH�VLWH��IURQW�DQG�EDFN�RI�WKH�KRXVH��WR�UHPLQG�ZRUNHUV�DQG�JXHVWV�RI�WKH�K\JLHQH�DQG�VDIHW\ SURWRFROV

'LVFRQWLQXH�WKH�XVH�RI�VKDUHG�IRRG�DQG�EHYHUDJH�HTXLSPHQW�LQ�OREELHV��LQFOXGLQJ�VKDUHG�FRIIHH�EUHZHUV���&ORVH�PDQXDOO\�RSHUDWHG�LFH�
PDFKLQHV�RU�XVH�KDQGV�IUHH�PDFKLQHV

&RQVLGHU�LQVWDOOLQJ�SRUWDEOH�KLJK�HIILFLHQF\�DLU�FOHDQHUV��XSJUDGLQJ�WKH�EXLOGLQJ
V�DLU�ILOWHUV�WR�WKH�KLJKHVW�HIILFLHQF\�SRVVLEOH��DQG�
PDNLQJ�RWKHU�PRGLILFDWLRQV�WR�LQFUHDVH�WKH�TXDQWLW\�RI�RXWVLGH�DLU�DQG�YHQWLODWLRQ�LQ�RIILFHV��JXHVW�URRPV��DQG�RWKHU�VSDFHV�
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7KHVH�ZRUNSODFH�VDIHW\�VWDQGDUGV�IRU�ORGJLQJ�DUH�SRVWHG�LQ�DGYDQFH�WR�WKH�*RYHUQRUèV�LQLWLDWLRQ�RI�3KDVH���WR�DOORZ�RSHUDWRUV RI
ORGJLQJ�WLPH�WR�SUHSDUH�IRU�UHRSHQLQJ�LQ�FRPSOLDQFH�ZLWK�WKHVH�PDQGDWRU\�VWDQGDUGV���+RWHOV��PRWHOV��DQG�RWKHU�ORGJLQJ�EXVLQHVVHV�
KDYH�RSHUDWHG�GXULQJ�WKH�&29,'����SXEOLF�KHDOWK�HPHUJHQF\�XQGHU�VXEVWDQWLDO�UHVWULFWLRQV�SXUVXDQW�WR�WKH�*RYHUQRUèV�(VVHQWLDO�
6HUYLFHV�2UGHU��&29,'����2UGHU�1R������DQG�'HSDUWPHQW�RI�3XEOLF�+HDOWK��'3+��*XLGDQFH�LVVXHG�0DUFK�������������+RWHO��PRWHOV��
DQG�RWKHU�/RGJLQJ�EXVLQHVVHV�PD\�QRW�H[SDQG�WKHLU�RSHUDWLRQV�XQWLO�VSHFLILFDOO\�DXWKRUL]HG�WR�GR�VR�LQ�3KDVH���RI�WKH�
&RPPRQZHDOWKèV�:RUNSODFH�5H�2SHQLQJ�3ODQ�DQG�E\�WKH�ZLWKGUDZDO�RI�WKH�'3+ /RGJLQJ�*XLGDQFH���7KH�*RYHUQRU�ZLOO�LQLWLDWH�
3KDVH���RI�WKH�5H�2SHQLQJ�3ODQ�E\�IRUPDO�([HFXWLYH�2UGHU�DQG�RQO\�IROORZLQJ�D�FDUHIXO�UHYLHZ�RI�SXEOLF�KHDOWK�GDWD�

%DOOURRPV��PHHWLQJ�URRPV��IXQFWLRQ�KDOOV��DQG�DOO�RWKHU�LQGRRU�RU�RXWGRRU�HYHQW�IDFLOLWLHV�PXVW�UHPDLQ�FORVHG���/RGJLQJ�RSHUDWRUV�DUH�QRW�
SHUPLWWHG�WR�KRVW�ZHGGLQJV��EXVLQHVV�HYHQWV��RU�RWKHU�RUJDQL]HG�JDWKHULQJV�RI�DQ\�NLQG���

2Q�VLWH�UHVWDXUDQWV��SRROV��J\PV��VSDV��JROI�FRXUVHV��DQG�RWKHU�DPHQLWLHV�FR�ORFDWHG�ZLWK�WKH�ORGJLQJ�RSHUDWLRQ�PD\�RSHUDWH�RQO\ DV�
WKHVH�FDWHJRULHV�DUH�DXWKRUL]HG�WR�RSHUDWH�HOVHZKHUH�LQ�WKH�&RPPRQZHDOWK�DQG�VXEMHFW�WR�WKH�&29,'����VDIHW\�UXOHV�WKDW�DSSO\�WR�
IUHH�VWDQGLQJ�IDFLOLWLHV�RI�WKH�VDPH�VRUW���/RGJLQJ�RSHUDWRUV�PXVW�FRQVXOW�WKH�0DVVDFKXVHWWV�5HRSHQLQJ�ZHEVLWH WR�UHYLHZ�WKHVH�
DGGLWLRQDO�VHFWRU�VSHFLILF�VDIHW\�VWDQGDUGV�

/RGJLQJ�RSHUDWRUV�PXVW�LQIRUP�JXHVWV�DW�WKH�WLPH�D�UHVHUYDWLRQ�LV�PDGH�DQG�DW�FKHFN�LQ�RI�WKH�&RPPRQZHDOWKèV�SROLF\�XUJLQJ�WUDYHOHUV�
WR�VHOI�TXDUDQWLQH�IRU����GD\V�ZKHQ�DUULYLQJ�LQ�0DVVDFKXVHWWV�IURP�RXW�RI�VWDWH�

2SHUDWRUV�RI�XQVWDIIHG��LQGLYLGXDO�XQLW�ORGJLQJ�IDFLOLWLHV�VXFK�DV�VKRUW�WHUP�KRPH�RU�DSDUWPHQW�UHQWDOV�DUH�UHTXLUHG�WR�FRPSO\�ZLWK�WKH�
K\JLHQH�VWDQGDUGV�VSHFLILHG�EHORZ�LQFOXGLQJ�FOHDQLQJ�UHTXLUHPHQWV�DQG�PLQLPXP�SHULRGV�RI�VHSDUDWLRQ�EHWZHHQ�UHQWDOV�



67$)),1*�	�23(5$7,216
,QFOXGH�VDIHW\�SURFHGXUHV�LQ�WKH�RSHUDWLRQV

3URYLGH�WUDLQLQJ�WR�ZRUNHUV�RQ�XS�WR�GDWH�VDIHW\�LQIRUPDWLRQ�DQG�SUHFDXWLRQV�LQFOXGLQJ�K\JLHQH�DQG�RWKHU�PHDVXUHV�DLPHG�DW�UHGXFLQJ�
GLVHDVH�WUDQVPLVVLRQ��LQFOXGLQJ
� 6RFLDO�GLVWDQFLQJ��KDQG�ZDVKLQJ��SURSHU�XVH�RI�IDFH�FRYHULQJV
� 6HOI�VFUHHQLQJ�DW�KRPH��LQFOXGLQJ�WHPSHUDWXUH�DQG�V\PSWRP�FKHFNV
� 5HLQIRUFH�WKDW�ZRUNHUV�ZKR�DUH�VLFN�PD\�QRW�DSSHDU�IRU�ZRUN
�:KHQ�WR�VHHN�PHGLFDO�DWWHQWLRQ�LI�V\PSWRPV�EHFRPH�VHYHUH
�:KLFK�XQGHUO\LQJ�KHDOWK�FRQGLWLRQV�PD\�PDNH�LQGLYLGXDOV�PRUH�VXVFHSWLEOH�WR�FRQWUDFWLQJ�DQG�VXIIHULQJ�IURP�D�VHYHUH�FDVH�RI�WKH�
YLUXV

$GMXVW�ZRUNSODFH�KRXUV�DQG�VKLIWV��ZRUNLQJ�WHDPV�ZLWK�GLIIHUHQW�VFKHGXOHV�RU�VWDJJHUHG�DUULYDO���GHSDUWXUH��WR�PLQLPL]H�FRQWDFW�DFURVV�
ZRUNHUV�DQG�UHGXFH�FRQJHVWLRQ

3HUPLW�EUHDNV�RXWVLGH�WR�HQDEOH�VRFLDO�GLVWDQFLQJ��LI�SRVVLEOH

6WDJJHU�VWDII�PHDO�DQG�EUHDN�WLPHV��UHJXODWH�WKH�PD[LPXP�QXPEHU�RI�SHRSOH�LQ�RQH�SODFH��DQG�HQVXUH�DW�OHDVW���IHHW�RI�SK\VLFDO�
GLVWDQFLQJ

$GMXVW�WUDLQLQJ�DQG�RQERDUGLQJ�SURFHVV�WR�DOORZ�IRU�VRFLDO�GLVWDQFLQJ��FRQGXFW�UHPRWHO\�LI�SRVVLEOH

'DLO\�SUH�VKLIW�PHHWLQJV�VKRXOG�EH�FRQGXFWHG�YLUWXDOO\�RU�LQ�DUHDV�WKDW�DOORZ�VRFLDO�GLVWDQFLQJ

0LQLPL]H�VKDUHG�WRXFK�VXUIDFHV�VXFK�DV�NLRVNV��WDEOHWV��SHQV��FUHGLW�FDUGV��UHFHLSWV�DQG�NH\V

*XHVW�URRP�VHUYLFH��ODXQGU\�DQG�GU\�FOHDQLQJ�VHUYLFHV��DQG�DPHQLW\�GHOLYHULHV�VKRXOG�EH�PDGH�DYDLODEOH�XVLQJ�FRQWDFWOHVV�SLFN�XS DQG�
GHOLYHU\�SURWRFROV

1R�EXIIHWV�RU�VHOI�VHUYLFH�DUHDV�ZLWK�PXOWL�XVH�LWHPV�DUH�DOORZHG

/LPLW�LQWHUDFWLRQ�EHWZHHQ�ZRUNHUV�DQG�RXWVLGH�YLVLWRUV�RU�GHOLYHU\��LPSOHPHQW�WRXFKOHVV�UHFHLYLQJ�ZKHQ�SRVVLEOH

0DLQWDLQ�D�ORJ�RI�ZRUNHUV�DQG�JXHVWV�WR�VXSSRUW�FRQWDFW�WUDFLQJ��QDPH��GDWH��WLPH��FRQWDFW�LQIRUPDWLRQ��LI�QHHGHG

5HPRYH�QRQ�HVVHQWLDO�DPHQLWLHV��JXHVW�IDFLQJ�ZDWHU�RU�FRIIHH��FRDW�URRPV�HWF���IURP�SXEOLF�ORFDWLRQV�

5HPRYH�RU�OLPLW�SDSHU�DPHQLWLHV�LQ�JXHVW�URRPV��5HPRYH�SHQ��SDSHU�DQG�JXHVW�GLUHFWRU\��PDJD]LQHV�DQG�EURFKXUHV��VXSSOHPHQW�ZLWK�
GLJLWDO�PDWHULDO�RU�PDNH�PDWHULDOV�DYDLODEOH�XSRQ�UHTXHVW

(QFRXUDJH�ZRUNHUV�ZKR�WHVW�SRVLWLYH�IRU�&29,'����WR�GLVFORVH�WR�WKH�ZRUNSODFH�HPSOR\HU�IRU�SXUSRVHV�RI�FOHDQLQJ���GLVLQIHFWLQJ�DQG�
FRQWDFW�WUDFLQJ��,I�WKH�HPSOR\HU�LV�QRWLILHG�RI�D�SRVLWLYH�FDVH�DW�WKH�ZRUNSODFH��WKH�HPSOR\HU�VKDOO�QRWLI\�WKH�ORFDO�%RDUG�RI�+HDOWK�
�/%2+��LQ�WKH�FLW\�RU�WRZQ�ZKHUH�WKH�ZRUNSODFH�LV�ORFDWHG�DQG�ZRUN�ZLWK�WKHP�WR�WUDFH�OLNHO\�FRQWDFWV�LQ�WKH�ZRUNSODFH�DQG�DGYLVH�
ZRUNHUV�WR�LVRODWH�DQG�VHOI�TXDUDQWLQH��7HVWLQJ�RI�RWKHU�ZRUNHUV�PD\�EH�UHFRPPHQGHG�FRQVLVWHQW�ZLWK�JXLGDQFH�DQG���RU�DW�WKH�UHTXHVW�
RI�WKH�/%2+

3RVW�QRWLFH�WR�ZRUNHUV�DQG�JXHVWV�RI�LPSRUWDQW�KHDOWK�LQIRUPDWLRQ�DQG�UHOHYDQW�VDIHW\�PHDVXUHV�DV�RXWOLQHG�LQ�WKH�&RPPRQZHDOWKèV
0DQGDWRU\�:RUNSODFH�6DIHW\�6WDQGDUGV

:RUNHUV�ZKR�DUH�SDUWLFXODUO\�YXOQHUDEOH�WR�&29,'����DFFRUGLQJ�WR�WKH�&HQWHUV�IRU�'LVHDVH�&RQWURO��H�J���GXH�WR�DJH�RU�XQGHUO\LQJ
FRQGLWLRQV��DUH�HQFRXUDJHG�WR�VWD\�KRPH

(QFRXUDJH�ZRUNHUV�WR�VHOI�LGHQWLI\�V\PSWRPV�RU�DQ\�FORVH�FRQWDFW�WR�D�NQRZQ�RU�VXVSHFWHG�&29,'����FDVH�WR�WKH�HPSOR\HU

&/($1,1*�	�',6,1)(&7,1*
,QFRUSRUDWH�UREXVW�K\JLHQH�SURWRFROV

&RQGXFW�IUHTXHQW�FOHDQLQJ�DQG�GLVLQIHFWLRQ�ZLWKLQ�DOO�FRPPRQ�DUHDV�RI�WKH�ORGJLQJ�VLWH��PXOWLSOH�WLPHV�D�GD\�LI�WKH�ORGJLQJ�VLWH KDV�
PXOWLSOH�JXHVW�URRPV�

3UDFWLFH�HQKDQFHG�URRP�VDQLWDWLRQ�E\�FOHDQLQJ�DQG�VDQLWL]LQJ�DOO�KDUG�VXUIDFHV�DW�D�PLQLPXP�HDFK�WLPH�D�JXHVW�FKHFNV�RXW�DQG�EHIRUH�
WKH�QH[W�JXHVW�LV�DGPLWWHG��DQG�ODXQGHULQJ�DOO�OLQHQV��EHGVSUHDGV�DQG�FRYHUV�

'LUW\�OLQHQV�VKRXOG�EH�UHPRYHG�DQG�WUDQVSRUWHG�IURP�JXHVW�URRPV�LQ�VLQJOH�XVH��VHDOHG�EDJV��DQG�SLOORZ�SURWHFWRUV�RQ�WKH�JXHVW�URRP�
EHGV�VKRXOG�EH�FKDQJHG�LQ�EHWZHHQ�JXHVWV�DW�D�PLQLPXP���%DJJLQJ�RI�WKHVH�LWHPV�VKRXOG�EH�GRQH�LQ�WKH�JXHVW�URRP�WR�HOLPLQDWH�H[FHVV�
FRQWDFW�ZKLOH�EHLQJ�WUDQVSRUWHG��$OO�EHG�OLQHQ�DQG�ODXQGU\�VKRXOG�EH�ZDVKHG�DW�D�KLJK�WHPSHUDWXUH�DQG�FOHDQHG�LQ�DFFRUGDQFH�ZLWK
&'&�JXLGHOLQHV

)ROORZLQJ�HDFK�GHSDUWXUH��FRQVLGHU�OHDYLQJ�JXHVW�URRPV�YDFDQW�IRU����KRXUV�DV�SDUW�RI�FOHDQLQJ�SURWRFRO�WR�DOORZ�IRU�GHHS�FOHDQLQJ��
GLVLQIHFWDQW�DQG�FOHDQHUV�WR�GU\��DQG�UHDVRQDEOH�DLU�H[FKDQJH

+RXVHNHHSLQJ�VKRXOG�QRW�HQWHU�D�JXHVW�URRP�ZKLOH�WKH�JXHVW�LV�SK\VLFDOO\�SUHVHQW�ZLWKLQ�WKH�URRP�H[FHSW�DW�WKH�JXHVWV�VSHFLILF�UHTXHVW��
+RXVHNHHSLQJ�PXVW�RWKHUZLVH�RQO\�VHUYLFH�URRPV�ZKHQ�JXHVWV�DUH�QRW�SUHVHQW�DQG�PLQLPL]H�FRQWDFW�ZLWK�JXHVW�SHUVRQDO�EHORQJLQJV��
+RXVHNHHSHUV�VKRXOG�RSHQ�WKH�GRRUV�DQG�ZLQGRZV�ZKHQ�SRVVLEOH�WR�LQFUHDVH�DLU�FLUFXODWLRQ�
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.HHS�FOHDQLQJ�ORJV�WKDW�LQFOXGH�GDWH��WLPH��DQG�VFRSH�RI�FOHDQLQJ

&RQGXFW�IUHTXHQW�GLVLQIHFWLQJ�RI�KHDY\�WUDQVLW�DUHDV�DQG�KLJK�WRXFK�VXUIDFHV��H�J���GRRUNQREV��UROOLQJ�FDUWV��EDWKURRPV�

,Q�WKH�HYHQW�WKDW�D�JXHVW�SUHVHQWV�D�SUHVXPSWLYH�FDVH�RI�&29,'����RU�D�SRVLWLYH�FDVH��WKH�URRP�XVHG�E\�WKDW�JXHVW�PD\�RQO\�EH�
UHWXUQHG�WR�VHUYLFH�DIWHU�XQGHUJRLQJ�DQ�HQKDQFHG�VDQLWL]DWLRQ�SURWRFRO��LQ�DFFRUGDQFH�ZLWK�&'&�JXLGHOLQHV�

&RQVLGHU�SURYLGLQJ�FOHDQLQJ��NLWV���SRUWDEOH�FRQWDLQHUV�ZLWK�FOHDQLQJ�VXSSOLHV��DFFHVVLEOH�WKURXJKRXW�WKH�KRWHO�IRU�DUHDV�WKDW�ZLOO�EH�
FOHDQHG�SHULRGLFDOO\�WKURXJKRXW�WKH�GD\
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